
Southern IPM Center Grant Program
Budget Justification Narrative
*Updated September 2026
Each budget line on your Budget Worksheet must include a corresponding explanation in this Budget Narrative and vice versa. Items in this file should appear in the same order as those in the Budget Worksheet. Please include only the items you included in your project budget, and give a detailed written explanation for each.
Please identify clearly under each budget category; which items and amounts are excluded from the indirect cost. 
The budget narrative should provide a level of detail that is not available on the Budget Worksheet. For instance, Travel on the budget worksheet might be, for example, $1600. In the budget narrative this should be explained with something like “Estimated costs for 4 people to attend the planning meeting, with hotel room 1 night for each @ $100, 4 airfare tickets of $200 each, per diem at the Acme University rate of $50/day for 2 days each.”
Project Director: (required)
Institution: (required)
Salaries, Wages and Fringe Benefits ($ total): Justify each expense and be as specific as you can on FTE, salary and the contribution of each position to the project. If you are including fringe benefits, explain the calculation of percentages. An example is below:
It is anticipated that [editors] will spend approximately [percent] of time entering and updating the documents for publication. The [editors] salary is $ plus 0.33 in fringe benefits. Therefore, we request $ to support the editor’s salary. [((percent of time x $salary = $) x 1.33) =$0)].
Nonexpendable Equipment: List items and dollar amounts for each item.
Materials and Supplies ($ and justification): List each material or supply requested, including cost. Briefly justify why each item is included and how it will be used in the project. General office supplies are not allowed as a direct charge to a Federal award. 
Domestic Travel (Foreign Travel is not allowed under this fund): Justify each expense and be as specific as you can about mileage and/or lease rates, hotel and other travel expenses, number of trips and estimated costs per trip, etc. For example:
Travel funds are for [number] Contributors and Participants to attend the one-day workshop at [location].  The [host] will support this Workshop in providing the facility room. It is also anticipated that several of the Contributors and Participants may have additional travel funds and may not need a full travel budget from this proposal; allocated funds for individuals reflects this scenario.
Meeting Expenses: Funding can be used to provide lunches, snacks, beverages, and other necessary supplies to allow for optimal use of time during the workshop.  Please check your institution's guidelines.
Rental of Off-Site Facilities: Other workshops’ costs incurred may include conference room rental, AV-rental. This cost is excluded from the indirect cost.  



Student Assistance: Student assistance/support (scholarships/fellowships, stipends/tuition, cost of education, etc.) Attach a list of items and dollar amounts for each item.
Publication Costs/Page Charges: Explain and show amounts for each publication cost, including printing or duplication and distribution.
Current Services: Provide details and justify expenses for current services (i.e., shipping, repair, maintenance, etc.).
All Other Direct Costs: List items and dollar amounts and provide supporting explanations for each item.
[bookmark: _heading=h.gjdgxs]F&A/Indirect Costs: If applicable, specify rate(s) and base(s) for on/off campus activity in budget narrative. Where both are involved, identify itemized costs included in on/off campus bases.  Also, please use the lesser of the indirect costs; by comparing your institution’s approved negotiated indirect cost rate and the 42.857% Total Direct Cost which is equivalent to the 30% of Total Federal Funds Awarded.

Verbiage Example:
Indirect costs are applied at the off-site research rate of 32.60% of Modified Total Direct Cost which is less than 30% TFFA. University of ABC’s indirect cost rate agreements can be found here (insert a list).
Total Direct Costs = $30,166
MTDC: Modified Total Direct Costs; research rate is 32.6% of $30,166 = $9,834
TDC: Total Direct Cost; based on 30% TFFA equivalent to 42.857% of $30,166 = $12,928
Therefore, the lesser F&A is used. 
Total budget: Total Direct Costs + Indirect Cost = $30,166 + $9,834 = $40,000
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